Annual Internal Audit Report 2021/22
North Hykeham Town Council

www.northfrykehamtowncouncil.gov.uk

During the firancial year ended 31 March 2022, this aulherity’s internal auditor acting independantly and or the kasis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
In operation and obtained appropriate evidence from the authority.

Tihe internal audit for 2021/22 has been carried out in accordance with this authority's nseds and planned coverage.
On the basis of the findings in the areas sxamined, the internal audit conclusions ars summarisad in this table. Set
out below are the objectives of intemal control and alongside are tha internal zudit conclusions on whether, in all
significant respects, the control obfectives were being achieved throughcut the financial vear [o & standarc adequate
to meet the needs of this authaority.

Not
* | covered**

Internal control objective

A. Appropriste accounting records have baen properly kept throughout the financial vear,

B. This authority complied with 12 financial regulations, payments were supportad by invoices, el
expsnditure was approved and VAT was sppropriately accountad for,

v
v
C. This authority assessed the significant risks Lo achieving its objectives and reviswad the adaguacy v r
v
v

af arrangements lo manages thase.

L. The precept or rates requirernent resulied from zn adequate budgetary process; progress against
the budget was regularly monitored; and resarvas were aprropriate.

E. Expected incume was fully received, basad on correct prices, properly recorded and prampily
banked; and VAT was appropriately accounted for.,

F. Petly cash payments wera properly suppartsc by receipts, alt petty cash expenditure was approved v
and VAT appropriatzly accountad for.

G. Safaries to employees and allowances ta membars were paid in accordancs with this aulnority's

appravels, and PAYE and NI requiremants were proparly applied. ! v
H. Asset and investments registsrs wera completz and accurale and proparly maintaines. v
I._Pericdic bank account reconcillations were properly cairied out during the year. v L o

J. Accounting sletements prepared during the year were prepared on Ihe correct accounting basis (recefpts
and payments cr income and expenditure), agreed to the cash bock, supported by an edequats audit v
trail from underlying records and where appropriate debtors and creditors wars praperly recorded,

K. If the zutherity certified itself as exempt from a limited assurance revisw in 202021, it met the
exemption criteria and correctly declared itself exempt. (if the authorfty had a iimited assurence v
review of fts 2020427 AGAR tick "not coverad”)

L. The autherity publishes informaticn on a Iree to access website/webpage up 1o date at the time of
the internal audit in accordancs with any relevant transparancy code requiremenlts

M. The authority, during the previous year (2020-21) corractly provided for the period for Ihe sxarciss of
pubiic rights as required by the Accounts and Audit Regulatians (svidencad by the nctise pubifshed
on the website end/or authority spproved iminufes confinming the dates set).

N. The authority has complied with the publication requirements for 2020/21 AGAR
{s@s AGAR Page 1 Guidance Noies).

0. {For local councils only)
Trust funds (ineluding charitable) ~ Ths council mat its respensibilities as a trustee.

For any other risk areas (dentifiad by this zuthority adequate controls existed (list any other risk areas on separate sheets if needad),

Data(s) internal audit undertaken Narme of person who carrled out the internal audit
1910/2024 13/04/2022 D Steve Fletcher

Signalure of person who ’ i 2 :

carrizd cutthe intarnal audit Date 13/04/2022

*if lhe respanse is ‘o’ please state thé implications and action being taken to address any weskness in cantrof idantified

{add separate sheets if nesded).

**Note: If the responsa is ‘net covered’ please state when [he mast recent intemal audit work was done in this arezand when it Is
naxt planned; or, if coverage Is not required, the annual intemal audit repert must axpiain why nal {add separate sheels if neaded),
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Saction 1 - Annual Governance Statement 2021/22
Wa acknowledge as the members of:

MNorth Hykeham Town Council

aur responsibility for ensuring that there is a sound system of intarnal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

Agreed
‘ Yes [ No™ i ‘Yes' means that this authority:

1. We hava put In place arrangements for effective financdial | preparad fts accolhiihg statements In accordarnce
management during the year, and far the preparation of v || wihth the Accounts and Audit Reguletions.
the acsounting staternents. Sl |

o

2. We maintained an adeqguate systern of internal control : || made praper arrangements and accepted responsibility
Including measures designed te prevent and detest fraud v | for safeguarding the public money and resources in
and comruption and reviewsd its effectiveness, ! : || #s charge.

3. We took all reasonable steps to assure ourselves | has enly dene what It has the legal power fo oo and has
that there are no metters of actual or potential E | complied with Proper Practives i doing so.
nen-compliance with laws, regulations and Proper oo
Practices that could have a significant financial| affact |
on the ability of this autherity to conduct its y |
business or manage its finances. IS, | DERIROEE |

4. We provided proper opportunity during the yaar for | during the year geve al persons interested the oppociunity to
the exercise of electors’ rights in accordance with the v | ingpect and ask questions about this autiorily s accounts.
requirerments of the Accourts and Audht Regulations. Pl || [Enned

5. We carried out an assassment of the risks facing this ! | considered and documented the fnancial and ofher risks it
authorlty and jock appropriate steps to manage those v races and dealt with them properfy.
risks, inciuding tha introduckion of internal controls andfor ; ]
external insurance cover where reguired. _ s

6. Wa maintained throughout the year an adeguate and | arranged For a competent person, independemnt of the finandfei
effective system of internal audit of the accounting v 3 | controls and procedures, o give an objective view on wheihar
records and control systems. | infemal controls mest the needs of this smalter autherity,

7. We teok appropiate action on all matters ralsed v | respondad to matters brought fo its aftantion by internal and
in reports from [nternal and externat audit. || exfemal audit,

8. Wa considersd whether any litigation, liabilities or | disclosed evarything it should have about its business astivily
commitmants, evants ar fransactions, occuring elther g | during the pear including evernts laking place after ihe year
during or after the year-end, have & financial impact on v | end ¥ relevant.
this autharity and, whers appropriate, have included them |
in the accounting statements,

8. (For local councils only) Trust funds inclading has met alf of its regponsibiities where, as a body
charitabla. In our capacity as tha sole managing corporats, it is & sale managing trustae of & facal
truatee we discharged our soculntability frust or frusts.
responsitilties for the fund(siassets, including
fingncial reporting and, if required, indspandant
examination or audft, It el RS

*Please provide explanations fo the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address tha weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Staternent was approved af a Signed by the Chairman and Clerk of the meeting where
meeting of the authorlty on: approval was given:
26/05/2022

and recorded as minute reference: Chaifmian 2&2 & &=
TC 01/22.09 At~
Clark =

www.northhykehamtowncouncil.gov.uk
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Section 2 - Accounting Statements 2021/22 for

North Hykeham Town Councit

Year ending

31 March 31 March
2022

2021
£ £

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balancas orought Totat balancas and reserves ot the beginning of the vear

forward 513,400 50,7 19! a2 raserded in the financial records. Value must egree fo
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept {or for IDBs rates and levies)
Levies 623,587 685 587 | received ar receivable in the year. Excluds any grants

receiveq,

3. {+) Total other receipts Total ncoma or raceipts as recorded In the cashbock jess

84,551 152 .029| the precepi or ratesfevies received (iine 2), Include any
grants received,

4. (-) Staff cosls Total expenditvre or peyments made to and on behaif

oi alf employess. Inciuds gross salarias and wages,
262,889 262,599 empioyers NI contributions, employers pension
confributions, grafuities and severance paymen!s.

5. {-) Loan interest/capltal Total expenditure or payments of capital and interes!
repayments 25,493 25 ,493| made during the year on the auihority’s borrowings (if any).

6. {-) All other payments Total sxpenditure or payments as recarded in the cash-

282 457 385,132 book less staff costs {line 4} and ivan inferest/capital
repayrrisnis (fins &).

7. {=) Balances carried Tota! baiances and reserves at the end of the yesr. Must
forward 750,719 915,111| equal 11+2+3) - (4+5+6).

8. Total velue of cash and The suin of all curvent and deposit bank accounits, cash
short term investmants 799,192 1,004,443 hotdings and short term investments held as at 31 March —

To agree with bank raconcifiation.

8. Telal fixed assets plus The vaiue of ali the propary the authorlty owns — itis made
long term investrants 2,428,320 2,485 693| up of ail ts fixed assets and long ferm invesiments as et
and aceets 37 March.

10. Tolal borrowings The oufstanding capifal baiancs as at 31 March of ali icans

228,985 215,267 from third parties (incliding PWLE).

1. {(For Local Councils Only) The Courncii, es & bedy corporate, acts as sole trustoe for
Disclosure nate re Trust funds ai is rasponsibis for managing Trust funds or assels.
(inclugding charitabie) N.B. The figuras in the accounting statements above do

rot inchids any Trust fransacticns.

| cerify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and AccoLntability
Retum have been prepared on gither a receipts and payments
or income and expanditure basis fallowing the guidance in
Govermnance and Accountability for Semaller Authorities — a
Practitioners’ Guide te Proper Practices and present fairly
the financial pesition of this authority.

Signed by Responsible Financial Cffizer befere being
presanied to the authority for approval

AT Lt

Date 26/05/2022

| canfirm that these Accounting Statements were
approved by this authority on this date;

26/05/2022

s recorded in minute reference:

TC 01/22.9

Signad by Chairman of the meeting where tha Acccunting
Statements ywere approved

=,
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Section 3 — External Auditor’s Report and Certificate 2021/22

In respect of North Hykeham Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility s auditors to complete a limited assurance review is set cut by the National Audit Office (NAG). A limited
assurance review is not a full statutory audit, it does not constitute an audit camied out in accordance with International
Standards on Auditing (UK & Ireland) and hence it dees not provide the same level of assurance that such an audit would.
The UK Govemment has determined that 2 lower level of assurance than that provided by a full statutory audit is appropriate
for those lacal public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor fs responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accourtability Return in accordance with NAO Auditor Guidance Nete 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAG website —

hitps:/faww.nao org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountahility Return in
accordance with Proper Praclices which:

+ summarises the accounting records for the year ended 31 March 2022; and
- confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 20271/22

{Excepl for the matters raporiad below)” on the basia of our review of Seciions 1 and 2 of tha Annual Governance and Accountability Return, in
our cpinion the information in Sections 1 ant 2 of the Annual Governance and Accountability Retum is in accordance with Proper Practices and
no other matters have come to our attertion giving cause for cancern that relevant legisiation and regulatory requirements have not been mst.
{*deleis a= appropriate).

(continue on a separate shest if requirad)

Other matiers not affacting aur opinion which we draw to the attention of the authority:

(conbnue on a separate sheet if required)

3 External auditor certificate 2021/22

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2022.

“We do nof certlify completion bacauss:

Extarnal Auditer Name

Extermal Auditor Signature Date

Annual Governance and Accountability Retum 2021/22 Form 3 Page G of B
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Section 3 — External Auditor Report and Certificate 2021722
[n respect of North Hyksham Town Council — LIO267

1 Respective responsibilities of the body and the auditor

Our respensitility as auditors to compiste a limited assurance review is set cut by the National Audit Office (NAQ). A
imited assurence review is not a full statutory audit, it does not constitute an audit carried aut in accerdarce with
international Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determinad thal a lower level of assurance than that provided by a ful
stalutery aucit is appropriate for those loczl public badies with 1he lowest levels of spending.

Under a IImited assurance review, the auditor is responsinle for reviewing Sections 1 and 2 of the Annual Governance
and Accountzbilily Retuin in accordance with NAQ Auditor Guidance Nete 02 (AGN 02) as issued by the NAQC on
behalf of the Comptroller and Auditer General. AGN 02 s available from the NAD website —

hitps://\www.nao org uk/code-audil-practice/guidance-and-information-for-auditors/ |

This authority is responsible for ensuring that its financial management is adequale end sffective and that it has a
sound systam of internal contrel. The authority preparas an Annual Goverrance and Accountability Return in
gccordance with Proper Practices which:

= summatisas the accounling records for the year ended 31 March 2022 and
+ confirme and provides assurance on those matters thal are relevant to our duties and respansbilities as external
auditors.

2 External auditor report 2021/22

On the basis of cur review of Sectlons 1 and 2 of the Annual Governanca and Accountabiiity Rt (AGAR), in aur apinlen the information in
Seclions 1 and 2 ofthe AGAR is in accordence with Prapar Practices and no other matters have come tz our attsntion giving cause for concern that|
ralavant legislation and regulalory requiremants have not been met.

Other malters nat affecting cur opinion which we draw to the atlent on of 1he aulhority:

Mane

3 External auditor certificate 2021/22

We centify that we have completed our review of Sections 1 and 2 of the Annueal Governance and Accountability
Return, and discharged our resporsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022

External Auditor Name

PKF LITTLEJOHN LLP

Bxternal Audiler Signature pk:p .LA.‘H' ‘QOJ")‘{VL M Date 04/08/2022

* Note: the NAO Issued guidance applicabls to external auditors’ work on limited assurance reviews in Aucitor Suidance Note
AGNAZ. Tre AGN is avzilable from the NAD website (www.nag.org.uk)
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